2.  Soafeguarding Children
2.1  Soafeguarding Children

Sunshine Daisy Nursery is committed to protecting all chiloven tn our care from
havm. Our stoff are able to respond appropriately to any:

" significant changes in children's behaviowr;

*  deterioration ln thelr general wellbeing;

" wnexplained bruising, marks or signs of possible abuse;
" signs of neglect;

" comments chiloven make which give cause for concern

by elther raising the tssue with thelr manager or seeking advice from the nursery’s
appointed Child Protection Linison Officer (CPLO) who has undergone advanced
professional training in child protection.

The wmannger or CPLO will complete an ncldent Report Form based on evidence
and witness accounts which is filed privately in the office. All allegations ave
treated seviously and sensitively. The manager or CPLO will use their professional
Juolgement to decioe if the tncloent shoulodl be escalated to the Local Safeguarding
Children Board (01256 313394).

Any allegation of serdous harm or abuse made against a wmenmber of staff will
result tn thelr immediate suspension ano removal from the premises wntil a full
tnvestigation has been completed by the registered person and the CPLO.

The registered person will inform Ofsted of any allegations of serious harm or
abuse by any person working or Looking after childrven at the premises or any other
abuse which is alleged to have taken place on the premises.

The manager and the CPLO work in conjunction with the Local advisory team for
North Hawpshire and any incldents veported to Ofsted will also be veported to
themt.

AlL staff empLoged bg the Company have curvent, enhanced Criminal Recovds
Bureau checks conducted Ln the Sunshine Daisx(j Nursery name.

2.2 Site S@CI/LYLJCB anod Missing Children

Sunshine Daisy Nursery commits to making the premises, both indoors and
outdoors, safe and secure. The staff will only release children into the carve of
individuals named by the parvent/carer on thelr child’s application form, or if in
exceptional clreumstances and with prior wotification from the parvent/carer,
children may be released to an adult who is able to produce toentification and give
the pre-arvanged password found on the application form. Children will wot be
permitted to leave the premises unsupervised.
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AlL visitors to the nursery must sign tn on ardval and give the reason for their
visit, stating both their arvival time and departure time. Visitors to the setting will
not be left wnsupervised with children at any timee.

Staff have a duty to approach any visitor on the premises who has not signed in
the visitors book. They must introduce themselves and establish bmediately who
the visitor is and the reason for belng ow the premises. (f the visitor has no suitable
reason to be on the premises, they will be asked to leave bmmediately and escorted
from the premises. If the visitor vepentedly refuses to Leave, the police will be phoned
lmmediately.

Bven whew all site security precautions ave properly observed, emergencies can still
happen. Therefore our members of staff undertake periodic headcowunts throughout
the day. If for any reason a wmember of staff camnot account for a child’s
whereabouts during a sesston the following procedure will apply):

" The management of the nursery will be informed and will organise o
thorough search of the entire premises.

" The management will nominate two menbers of staff to search the aven
surrounding the premises.

" AlL staff will be extra vigilant to any potentially suspiclous behaviour or
persons bn and around the premises.

" if, after 15 minutes of thorough searching the child is still missing, the
manager will contact the police and thew the child’s parent/carer.

" Whilst waiting for the police and the parent/caver to arrive, searches for the
child will continue.

" The manager will co-ordinate any actions instructed by the police.

" Ownce the incldent has been resolved the wmanager and staff will review
relevant policies and procedures and implement any necessary changes.

" Any lnstance of a child golng missing from the premises will be recorded
on an ncloent Report Form.

" I cases where the police have been informed, Ofsted will also be informed as
soon as is practicable.

" During any period tn which a child ts missing members of staff will try to
maintain as normal a routine as possible for the vest of the chiloren.

2.3 Photography

Sunshine Datsy Nursery has two comeras on the premises that allow staff to
photograph and record particular activities the childven arve engaged in for evidence
to build into thelr trackers and reference to their developmental stage.

The photographs are printed tn the nursery using the nursery computer and printer
and selected photographs ave uploaded to a secure password protected site which is
linked to our website gallery. This password changes monthly.
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No photographs will be stored on the computer and all staff wobile phones with
cameras are to be storeo in staff lockers tn accordance with the policies set out in
the Bmployee Handbook.

AlL parvents/carers are vequived to complete an Application Form before thelr child
starts at Sunshine Paisy Nursery. There s a place on this form to “opt out” of Your
child being photographed should you prefer us not to use this method of vecording.

2.4 EBquality of Opportunities and SEN Code of Practice

Sunshine Daisy Nursery s committed to taking positive and proactive steps to
ensure that we are equally accesstble to all. Sunshine Daisy Nursery endeavours to
promote understanding, respect and awareness of diversity when planning and
tmplementing the nursery’s programume of events. Sunshine Daisy Nursery
encourages children to celebrate and express thelr cultural and religlous identity
by providing a wide range of approprinte vesources and activities. Sunshine daisy
Nursery welcomes children and thelr parvents/cavers from all aspects of the wider
community, and commits to working closely with both the parents/carers and
any relevant agencies to ensure that every child’s tndividual needs are met.

The staff at Sunshine Datsy Nursery are encouraged ano supported to display
and promote tolerant and respectful behaviour, language anod attitudes and
challenge any discriminatory practices.

Appropriate actlon will be taken wherever discrivinatory behaviour, language or
attitudes become apparent. Our staff are subject to disciplinary procedures as
outlined tn our Bwmployee Handbook, whereas this behaviour from any child
requires the manager to follow the Benavioural managementpolicy.

Sunshing Datsy Nursery ts aware that some children have special education needs
(SEN) and/or phgs’wat disabilities, which requive particular support and
assistance. We are committed to taking appropriate action to make sure that all
children ave able to access our services, maode to feel welcome, and that owr activities
promote thelr welfarve anol development. We are committed to the integration of all
children b our care. Whevever possible, children with special educational needs
and/or ph@s’wat disabilities Will have access to the same facilities, activities and
play opportunities as thelr peers.

The Equality of Opportunities and SEN Code of Practice policy ls consistent with
current legislation and guidance. This includes the Special Educational Needs
and Dlsability and Biscrimination Act 2005.

The manager has the responsibility to appoint o member of staff as the Speclal
Educational Needs Co-ordinator (SENCo). This information is disptaged on the
parent’s notice boarol tn reception. The SENCo is responsible for co-ordinating with
parents/cavers, relevant support agencies and the team at nursery to ensure that
the special educationnl needs for each child are fully met.
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Inelusive practice is a vital part of our nursery life and is routinely reviewed and
assessed by all the staff in thelr every day activities, when new childven join the
setting and with the help of ongolng training. The SENCo attends a quarterly
meeting in the local early year's community to share best practices and bring
bock Ldens to our setting. Sunshine daisy Nursery uses the Ofsted self evaluation

form to assist in reflecting, monitoring and mproving the effectiveness of
inclusive practices.
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